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IHOJIO’KEHHUE
0 NMEePCOHAJILHBIX JAHHBIX PA00THMKOB

1. OOuue nomoXeHus..

1.1.llenbto monoxxeHus 06 00pabOTKe NEPCOHATIBHBIX JaHHBIX paOOTHHUKOB (J1anee — [looxkeHue) aBaseTcs
3aIllUTa MEPCOHATBHBIX AaHHBIX paboTHHKOB MAOY «Hoocenbckas COIL» (manee — YupexaeHue)
OT HECaHKIIMOHHPOBAHHOTO OCTYIa, HETPAaBOMEPHOTO MX WCIONB30BAHHUS WIIA YTPATHl, a TaKXKe
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UMEIOIIMX JOCTYH K MEpCOHATBHBIM JaHHBIM
pabOTHUKOB, 3a HEBBINIOJHEHHE TPeOOBAaHMH HOPM, PETYIUPYIOMMX O0paboTKy U  3alluTy
MEPCOHABHBIX TaHHBIX.
1.2.1lonoxenne pa3paboTaHo B coOTBeTCTBUU coO craThsiMu 85-90 Tpymooro Komexca Poccuiickoit
Oenepannu, Koncturymmeit Poccmiickoit @Deneparum, ['paxkmanckum KojekcoMm Poccuiickoit
Oenepanyn, OenepanbHbIM 3ak0HOM «O0 HHOOpMaK, HTHPOPMAITMOHHBIX TEXHOIOTHSIX U O 3aIlUTe
nHpopMmarn», DenepanbHBIM 3aKk0HOM «(O TIEPCOHANBHBIX JAHHBIX», llpaBWiamMu BHYTpEHHETO
TpynoBoro pacmopsaka OO.
1.3.Tlopsok BBO/A B iciicTBUE U U3MEHEHUs [100KeHMsI.
1.3.1. TlonoxeHue BCTYIMAET B CHIIy C MOMEHTA YTBEPKICHHS €r0 TUPEKTOPOM YUpEeKACHUS 1
JIeiCTBYET OECCPOYHO, JI0 3aMEHBI €r0 HOBBIM ITOJIOKCHUEM.
1.3.2. Bce m3menenus B [TonosxeHuss BHOCSATCSI COOTBETCTBYIOIIMM HPUKA30M.
1.4.Bce paboTHHUKHU Y UpexACHHUS JOJDKHBI OBITh O3HAKOMIICHEI ¢ HACTOSIIHNM [looskeHHeM 1Mo/ Mo IUCh.
1.5. PexxuM KOH(UIESHIINAILHOCTH TIEPCOHAIBHBIX JAHHBIX CHHUMAETCS B CIydae MX OOE3IMYMBAHUA U TI0
UCTEUEHUH 75 JeT cpoka MX XpaHEHUs, WM MPOJJIEBAETCS HA OCHOBAHMH 3aKJIIOYEHHS SKCIEPTHOMN
KOMUCCHH Y UPEXKIEHUS, €CITH NHOE HE OIPEJIEIICHO 3aKOHOM.

2. OCHOBHEBIC TTOHSTHSI.

2.1. I[J'ISI ueneﬁ HaCTOAIICTO [lomoxenus HCIIOJIB3YIOTCA CIACAYIOMINC OCHOBHBIC TOHATUA

— TepcoHaIbHBbIE JaHHBIe pabOTHUKA — J00as MHPOPMALUs, OTHOCAIIASCS K ONpPEAeICHHOMY WJIH
OTpeiesIIEMOMY Ha OCHOBaHHM TakoW MHPOpMau pabOTHHUKY, B TOM YHUCIE ero (haMHIIHUs, uMs,
OTYECTBO, I'O/I, MECAI], JaTa M MECTO POXKJICHHUS, aJjpec, CeMefHOe, COI[MaIbHOE, NUMYIIECTBEHHOE
noJjoXeHue, oOpa3oBaHue, mnpodeccus, JOXOAbl, JApyras uHPOpMaNUs, HeoOXoauMmas
paboTonaTeNo B CBSA3U C TPYIOBBIMH OTHOLLICHHUSAMU;

— 00paboTka mepcoOHANBHBIX TJAHHBIX — COOp, CUCTeMaTH3aIlis, HAaKOIJICHUE, XpaHeHHE, YTOUHCHHE
(oOHOBNIEHWE, W3MEHEHUE), WCIONB30BAHNE, pacCIpoCTpaHeHWe (B TOM YHCIE Iepeaaya),
o0Oe3nuurBanue, OJOKUPOBaHWE, YHUUYTOKCHHE TIEPCOHANBHBIX  JIAHHBIX  PaOOTHUKOB
YupexaeHue;



KOH(UICHIIMATBHOCTh MMEPCOHAIBHBIX JaHHBIX — 00s3aTeIbHOE JIJIST COOIIO/ICHUS] HA3HAUYCHHOTO
OTBETCTBEHHOT'O JIUIIA, TOJYYHBIIETO JOCTYII K IEPCOHATBHBIM JJaHHBIM PaOOTHHKOB, TpeOOBaHUE
HE JIOIYCKaTh UX PACIPOCTpaHEeHUs] 0e3 coryiacusi padOTHHIKA FIIM MHOTO 3aKOHHOTO OCHOBAHWS,

pacrpocTpaHeHue TePCOHANBHBIX JAaHHBIX — JICHCTBUS, HANpaBlICHHbIE Ha TIepenady
MEPCOHANBHBIX JIAHHBIX PaOOTHUKOB OIpEJEeIEHHOMY Kpyry JuIl (mepeiada MepCOHAIbHBIX
JTAHHBIX ) WA Ha 03HAKOMIICHHUE C TICPCOHATBLHBIMU TAHHBIMU HEOTPAHUYCHHOTO KPYTa JIUI], B TOM
qrciie 00HAPOIOBAHKE TIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOM MH(pOpMaIH,
pasMenieHre B HTHGOPMAIIMOHHO-TEICKOMMYHUKAIIOHHBIX CETSIX HIIH MPEIOCTABICHHUE JTOCTYIIA K
MIePCOHANILHBIM TaHHBIM PaOOTHHKOB KaKUM-TTHOO HHBIM CIIOCOOOM;

WCTIONIb30BaHMUE MEPCOHATBHBIX JTAHHBIX — JEHCTBHS (Oleparnuu) ¢ NMepCOHATFHBIMU JTaHHBIMH,
COBEpIIIaEMbIC TOJDKHOCTHBIM JTUIIOM Y UPEKICHUE B LENAX IPUHATHS PEIICHUM WU COBEPIICHUS
UHBIX JICHCTBHUM, MOPOKIAIINX IOPUIMUSCKUE MOCICIACTBUS B OTHOIICHUH PaOOTHUKOB JIMOO
WHBIM 00pa30M 3aTparnBaloNINX X MPpaBa U CBOOOBI WIIH TIPaBa U CBOOOIBI APYTHUX JIUIL;

6J'IOKI/IpOBaHI/IC NEPCOHAJIBHLIX AAaHHBIX — BPEMCHHOC IIPCKPAIICHHC c60pa, cucTeéMaTm3almm,
HaKOIUICHHWs, HCIIOJIB30BaHHA, PacCIIpOCTPaHCHUA IIEPCOHAIBHBIX ITaHHBIX pa6OTHI/II(OB, B TOM
YHCJIC UX NEpeaavu,

YHUYTO)KEHHE NEPCOHANBHBIX MJaHHBIX — JEHCTBHUA, B pe3ylbTare KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHUTB COZIEP)KaHUE NMEPCOHATBHBIX JAHHBIX B HH(POPMAIIMOHHON CHCTEME MePCOHATBHBIX
JaHHBbIX pa6OTHI/IKOB WKW B PE3YJbTATC KOTOPBLIX YHHUUYTOXKAIOTCA MATCpHAIILHBIC HOCHUTCIIN
NEePCOHATBHBIX TAHHBIX PA0OOTHUKOB;

O6C3J’IH‘II/IB3HI/IC NEPCOHAJIBHBIX OAaHHBIX — ILCI\/'ICTBI/DI, B pPE3YyJbTaTC KOTOPBIX HEBO3MOXKHO
OTIPEACITHUTh MPUHAICIKHOCTD ITEPCOHATIBHBIX JTAHHBIX KOHKPETHOMY PaOOTHHUKY;
O6IIICIIOCTYHHBIG NEPCOHAIBHLIC NAaHHBIC — IIE€PCOHAJIBHBIC JAHHBIC, JOCTYII HCOTPaHMYCHHOI'O
KpyTa JIAI K KOTOPBIM ITPEIOCTAaBIICH C COTIacks paOOTHHUKA WM Ha KOTOPHIE B COOTBETCTBHU C
(benepanbHBIMH 3aKOHAMU HE pacmpocTpaHseTcs TpeOoBaHMe coOmroeHus
KOH(UACHIINATBHOCTH.

nH(pOpMAaIHs — CBeIeHUs (COOOIIeHNs, TaHHbIE) HE3aBIUCUMO OT (POPMBI UX TIPEICTABICHUSI.
JOKyMEHTHUpOBaHHAsT MH(opManus — 3aUKCHpOBaHHAs HAa MaTepUATbHOM HOCHUTENE ITyTeM
JOKyMEHTUPOBaHUA HWHPOpMANUs C PEKBU3UTAMH, IIO3BOJIIOIIMMH OINPEICIHTh TaKYyIo
UHQOPMAITUIO W €€ MaTepHallbHBII HOCUTEIb.

3. CocTtaB nepcoHaIbHBIX JAHHBIX PAa0OTHHKOB.

3.1.B cocTaB nepcoHabHBIX TaHHBIX PAOOTHUKOB Y UPEXkKICHUS BXOISIT:

AHKETHBIC U OHorpaduuecKkue TaHHbIC,

o0Opa3oBaHwue;

CBEJICHUS O TPYJOBOM U OOIIIEM CTaXeE;

CBEIEHUA O COCTABE CEMBH;

MAaCIOPTHHIC JJAHHBIC;

CBEJICHUS] O BOMHCKOM YUETE;

CBEJICHHS O 3apa00THOM TUIaTe;

CBECHUS O COIIHAIBHBIX JILFOTaX;

CIIELIUABHOCTD,

3aHAMaeMas JOJKHOCTD;

HaJU4Ke CyAUMOCTEH;

ajJipec MecTa )KUTEIbCTBA;

JIOMAITHUH TenedoH;

MECTO Pa0OTHI MM Y4eObl YWICHOB CEMBU M POJICTBCHHUKOB;
CoJIepKaHue TPYJOBOTO JIOTOBOPA;

COCTaB JICKJIAPUPYEMBIX CBEJCHHI O HATMYUN MAaTEPHAIbHBIX [IEHHOCTEH;
COJIepKaHue JIeKIapaIium, oIaBaeMOi B HAIOTOBYHO UHCIIEKITUIO;
MOJTMHHUKH U KOTIMH TIPUKA30B I10 JIUYHOMY COCTaBY;

JIUYHBIE JIeNIa U TPYIOBbIE KHIKKH COTPY/THUKOB;

OCHOBaHUS K TPUKa3aM IO JUYHOMY COCTaBY;



3.2.

4.1.

4.2.

4.3.

4.4,

—  Jena, CoAepiKaliie MaTepHabl 110 TOBBIMTICHUIO KBUTH(DUKAIINN U TIEPETIOATOTOBKE
COTPYIHHUKOB, UX aTTECTALIUH, CIIYKEOHBIM PacClIe0BaHUAM;
—  KOIIMHU OTYETOB, HAMPABJISIEMBIC B OPTaHBI CTATHCTHKH.
JlaHHBIE JOKYMEHTHI SBISIFOTCS KOH(PUASHIIMATFHBIMU, TIPY 3TOM, YYUTHIBAsI UX MacCOBOCTD U EIHHOE
MeCTO 00pabOTKM U XPAaHEHHUS - COOTBETCTBYIOIIUH rpud OrpaHUYEHUS HA HUX HE CTaBUTCS.

4. O0paboTKa MEePCOHANBHBIX JTaHHBIX.

B nensax obecrieueHus mpaB M cBOOO paOOTHHKA YUPEKICHUS U €T0 MPEACTABUTEIIN IIpH 00paboTke

MEPCOHANBHBIX JAHHBIX pabOTHUKA 00s3aHbI COOIIOAATH CleAyIoe 00Ine TpeOoBaHus:

4.1.1. OO0paboTKka MEpPCOHATBHBIX AaHHBIX PaOOTHUKA MOXKET OCYLIECTBISTHCS HCKIIOYHUTENHLHO B
HeJsix ooecneueHus coOMI0ICHNS 3aKOHOB U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB, COACHCTBUS
paboTHHKaM B TPYAOYCTPOCTBE, 00YIEHNH 1 IMTPOBIKEHAH 110 CITyk0e, 00ecriedeH s TMIHOH
Oe3omacHOCTH pPabOTHUKOB, KOHTPOJIS KOJMYECTBA M KAuyecTBa BBIMOJHSIEMOW paboOTHl U
o0ecreyeHus: COXpaHHOCTH UMYILIECTBA.

4.1.2. Ilpm omnpeneneHnu o0beMa W COJAEpXKaHUS OO0padaTHIBAEMBIX IIEPCOHANBHBIX JaHHBIX
paboTHuKa paboToiareib JO/DKEH pyKoBOACTBOBaThcs KoHcTurymueir Poccuiickoit
Oenepanyu, TpyaoseiM Kogekcom v HHBIME (eiepabHBIMUA 3aKOHAMHU.

4.1.3. Tlomy4yeHue nepcOHaNIbHBIX JAHHBIX MOKET OCYLIECTBIATHCS KaK MyTeM HpPEACTaBJICHHUS HX
caMHM Pa0OTHHUKOM, TaK M IMyTeM MOJIY4YEHUS UX U3 UHBIX UCTOUHUKOB.

4.1.4. TlepconanbHble JaHHbIE paOOTHUKA CIIEAYET MONYy4YaTh y HEro camoro. Ecim mepcoHanbHbIe
JaHHble PaOOTHHKA BO3MOKHO ITOJYYHUThH TOJBKO y TPEThEl CTOPOHBI, TO PaOOTHHK AOJIKEH
OBITH YBEIOMJICH 00 3TOM 3apaHee U OT HEero JOJDKHO OBITh IOJYYEHO MUCbMEHHOE COTJIACHE.
Paboronatens mOKEH COOOIIUTH PAOOTHUKY O WENAX, MPEANOJaraeMbIX HCTOYHUKAX MU
croco0ax MoJiy4eHus IEPCOHANBHBIX JaHHBIX, a TaK XK€ 0 XapaKTepe MO UICKALIUX MOTyISHUI0
NEPCOHANBHBIX JAaHHBIX U MOCIEACTBHUIX OTKa3a paOOTHHKA JAaTh NMCbMEHHOE COTJIacue Ha UX
MOJTy4eHHeE.

4.1.5. Paboronmatenb He MUMEET MpaBa MOJIy4YaTh U 00padaThIBaTh NMEPCOHAIBHBIC TaHHBIC PA0OTHHKA
0 €ro MOJIMTHYECKHX, PEIUTHO3HBIX M HMHBIX YOEXKICHUSX M YaCTHOW >KU3HH. B ciyuasx,
HETIOCPE/ICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHUH JIAHHBIE O YaCTHOW KHU3HH
paboTHuKa (MHpOpMAIHMS O KU3HEICATSIBHOCTH B cepe ceMeHHBIX OBITOBBIX, JIMYHBIX
OTHOIIEHUH ) MOTYT OBITh MOJTY4YeHBI 1 00paboTaHbl paboTOATEIEM TOJIBKO C €r0 MMCEMEHHOTO
COIJIACHSL.

4.1.6. PaboromaTtenb He UMEET NPABO MOJYy4YaTh U 00pabaThIBaTh IEPCOHAILHBIC JaHHBIC Pa0OTHUKA
0 €ero 4JCHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSAX MM €ro MPOQCOI3HON NEesITENbHOCTH, 32
UCKITIOUEHHEM CIIy4aeB, IPEeIyCMOTPEHHBIX (eepaIbHbIM 3aKOHOM.

K o0Opabotke, mepegaye M XpaHEHUIO NEPCOHAIBHBIX JAHHBIX PabOTHUKA MOTYT UMETh JOCTYI

COTPYIHUKHU:

— byxranrepuu;
— Cpenmanuct 1o Kagpam,
— AjnMuHHCTpanuu.

Hcnonp30BaHne NEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C LEIISIMH,

OTIPEICINBIINMH X MOJTyYEHHE.

4.3.1. TlepcoHajbHbIe TaHHBIE HE MOTYT OBITH HCITOJIH30BaHBI B IIEIISIX MPUYNHEHUS UMYIIECTBEHHOTO
M MOpAJIBHOTO Bpena TpakgaHaM, 3aTPyIHEHMs pealu3aluyd MpaB M CBOOOJ TpakiaH
Poccuiickoit ®enepannn. Orpanndenne npas rpaxian Poccuiickoit denepanun Ha OCHOBE
UCTIOJIb30BaHMsl HH(OPMAIIUHU 00 WX COIMATHHOM IPOUCXOKICHUH, O PACOBOM, HAIIMOHAIBHOM,
SI3PIKOBOM, PEJIMTMO3HOM W TAapTUHHOM MNPUHAUICKHOCTH 3alpelleH0 M Kapaercs B
COOTBETCTBHH C 3aKOHOJATEIbCTBOM.

[epenaua nepcoHANBHBIX TAHHBIX paOOTHUKA BO3MOKHA TOJIBKO C COTIIachsi paOOTHHKA HITH B CITy4asX,

IPSMO TIPETYCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

44.1. Tlpu mnepemaue NEPCOHANBHBIX JaHHBIX paboTHHMKA padoTonaTedb AODKEH COOMoaaTh
clenyroIye TpeOOBaHus:

— He coolIaTh epcoHabHbIEe JaHHbIE pa0OTHHUKA TPEThEH CTOPOHE 0€3 MUCHBMEHHOTO COTIIacHS
pabOTHHUKA, 3a MCKIIOUYEHUEM CIIydaeB, KOI/Ia TO HEOOXOAMMO B LEJSX MpPEAyNpeKICHHS



4.5.

4.6.

4.7.

4.8.

5.1.

Yrpo3bl JKU3HU U 3JI0POBBI0 paOOTHUKA, a TAKXKE B CIyYasx, YCTAHOBICHHBIX (elepatbHbIM
3aKOHOM;

— He coo0IIaTh IePCOHAIbHBIC JaHHBIC PA0OTHUKA B KOMMEPUYECKHUX IENIIX 0€3 ero MMChbMEHHOTO
COTJIACHS;

—  [peaynpeauTh JHII, MOJYYAIOIIUX EePCOHANLHBIC JaHHBIC pA0OOTHUKA, O TOM, YTO 3TH JaHHKIC
MOTYT OBITh UCIIOJIB30BAHKI JIUIIb B IEIAX, 1T KOTOPBIX OHYM COOOIIEHBI, M TPEOOBATh OT 3TUX
JIVII TIOITBEPIKJICHUSI TOTO, YTO 3TO MPaBUIIo cobroieHo. JIua, momyJaroniye nepcoHaibHbIe
JaHHbIE pa0OTHHKA, O00s3aHBI COONIONATH PEKHM CEKPETHOCTH (KOH(DHICHIINATHLHOCTH).
JlaHHOE MOJIOKEHUE HE PACIIPOCTPAHAETCS Ha OOMEH NIEPCOHALHBIMU TAHHBIMU PAOOTHUKOB B
MOPsJIKE, YCTAHOBJICHHOM (peliepaabHbIMU 3aKOHAMH;

— paspemaTh JOCTYyl K TICPCOHAIBHBIM JIAHHBIM PA0OTHUKOB TOJBKO  CIEIUAIEHO
YIOJHOMOYEHHBIM JIUIIAM, ONPEACICHHBIM NPUKA30M 110 OpraHU3alliu, IpU 3TOM yKa3aHHBIE
JIUIIA TOJIKHBI UMETh MPaBO MOJIy4aTh TOJIBKO TE MEPCOHAIBLHBIC JaHHBIC pA0OTHHKA, KOTOPhIC
HEOOXOMMEI JIJIS1 BBITTOTHEHHSI KOHKPETHBIX (DYHKITHI,

— HE 3ampamuBaTh MH(OPMAIMIO O COCTOSHUW 370POBbS PAOOTHHKA, 33 HMCKIIIOUCHHEM TEX
CBEJICHHIA, KOTOPBIC OTHOCATCS K BOITPOCY O BO3MOXKHOCTH BBITTOJHEHUS PAOOTHUKOM TPYI0BOM
GbyHKIHH;

— IepenaBaTh TEPCOHAIbHBIC JTaHHbIC PAaOOTHUKA MPEACTABUTEIIAM PAOOTHUKOB B TOPSJKE,
ycTaHoBIeHHOM TpymoBeiM Kojekcom, W orpaHuuuBaTh 3Ty HWHGOPMAIUIO TOJBKO TEMHU
MEPCOHANBHBIMU JaHHBIMH PAOOTHUKA, KOTOPhIE HEOOXOUMBI ISl BBIMTOTHEHUS YKa3aHHBIMHU
MPEJICTABUTEIIAMHU UX (PYHKIIUH.

4.4.2. Tlepemaya mepCOHAJBHBIX [AHHBIX OT JEpXKaTels WM €ro MNpeACTaBUTENeH BHELIHEMY
HOTpe6I/ITCH}O MOXET A0IMYCKAaTbCd B MUHHUMAJIbHBIX O6’b€MaX U TOJBKO B IECJIAX BBIIIOJHCHUA
3aj1a4u, COOTBETCTBYIOMINX OOBEKTHBHOM NPUYMHE cOOpa 3TUX JAHHBIX.

44.3. Tlpu mnepemaue NEepCOHANBHBIX JAaHHBIX pPabOOTHHKA TOTpeOUTENsM (B TOM 4YHCIEC U B
KOMMEPUYECKHX LeNAX) 3a Ipelesibl OpraHu3alud paboTojaTenb He JOJDKEH cooOIiaTh 3TU
JIaHHBIE TPEThEeH CTOPOHE 0€3 MUCHMEHHOTO COTJIacHs PabOTHHKA, 32 MCKIIOUCHUEM CITyYacB,
KOT/Ia 3TO HEOOXOJMMO B IIEJISAX MPEAYTIPEKICHNS YTPO3bI )KU3HH U 310POBBIO PAOOTHUKA MITU
B CITy4asiX, yCTaHOBJICHHBIX (peJiepalibHbIM 3aKOHOM.

Bce Mepbl KOH(UAEHIMAIBHOCTH TpH cOope, o0pabdoTKe M XpaHEHWH IEPCOHAIBHBIX JaHHBIX
COTPY/IHUKA PACHPOCTPAHSIOTCS KaKk Ha OyMaXKHbBIE, TaK W Ha 3JEKTPOHHBIE (aBTOMAaTU3UPOBAHHBIC)
HOCHTEIIN HHPOPMALIUH.

He momyckaercsi oTBe4aTh Ha BOIIPOCHI, CBSI3aHHBIC C TepeAadeil MepCOHANbHOW HH(POPMAIUU TI0
tenedony win akcy.

XpaHeHre epCOHATBHBIX JaHHBIX JOJKHO MMPOUCXOJMTH B MOPSJIKE, HCKIFOUAIONIEM HX yTPaTy WIN
UX HENPaBOMEPHOE UCIIOIb30BaHUE.

[lpy mpUHATHUHM pEUICHU, 3aTparuBarOIIMX HHTEpECHl pabOTHUKA, paboToAaTeNh HE MMEeT MpaBa
OCHOBBIBATHCS Ha MEPCOHAIBHBIX TAaHHBIX PAOOTHHKA, MOTYYEHHBIX UCKIIOYUTENIFHO B Pe3yIbTaTe uX
aBTOMAaTH3MPOBAHHON 0Opa0OTKH WIIM JIEKTPOHHOTO NoiydeHus. Paboronarens y4uThIBaeT JIMYHbIC
KadecTBa pabOTHHKA, €ro T0OPOCOBECTHBIN U d(PGEKTUBHBINH TPY/I.

5. Kowmmekc 10KyMeHTOB, COPOBOKIAIOUIHI Mpoiiecc 0POPMIICHUS TPYAOBBIX
OTHOIICHUN PaOOTHHUKA B YUpexAeHHH IIPU €0 MPHEME, IEPEBOIEC U YBOJIbHEHUH.

Wudopmanus, mpeacTapiseMas pabOTHHKOM TIPH MTOCTYIUIEHHH Ha pabory B OpraHuszaruio, 10/KHA
UMETh JOKYMEHTaNbHYI0 (hopmy. IIpu 3akiovueHUr TPYIAOBOTO JOTOBOPa B COOTBETCTBHU CO CT. 65
TpymoBoro kojekca Poccuiickoit ®Deneparu U0, MOCTyMamolee Ha padoTy, MPEIbIBISICT
paboTOIATEIIO:

—  macmopt rpaxnaanuHa Poccuiickoi @enepannn;

— TPYAOBYIO KHIXKY, 3a UCKIIOUEHHEM CITy4aeB, KOIJla TPYJAOBOM JOTOBOP 3aKJIOYAETCs BIIEPBBIC
wIn pabOTHHUK MOCTYIAaeT Ha paboTy Ha YCIOBHSIX COBMECTHTENBCTBA, JIMOO TPYAOBask KHHXKKA Yy
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATON HMIIH O JPYTHM NPUYNHAM;

— CTPaxoOBOC CBUACTCILCTBO roCyAapCTBCHHOTO IICHCUOHHOI'O CTPAXOBAaHUA,



JAOKYMCHTBI BOMHCKOTI'O y4y€Ta — JJIA BOEHHOOOSA3aHHEIX U JIji, DoAJIC)KAaIlIUX BOMHCKOMY YUCTY,

JOKYMCHT 00 06pa3OBaHI/II/I, (6} KBa.]'II/I(bI/IKaLII/II/I WM HAJIW4YHUHK CIHCHHUaJIbHBIX 3HAaHUH — apu
IMOCTYIIJICHUHA Ha pa60Ty, Tpe6y}0my}0 CIiICnaJIbHBIX 3HAHUM UJIH CIICIUAIbLHOMN IIOATOTOBKH,

CBHJIETENBLCTBO 0 npucBoeHnn MHH.

52.1lpu odopmnennn pabotHuka B OpraHu3anuio CHENUAIACTOM MO KaJgpaM 3aloJHSETCS
yaupunupoBanHas ¢popma T-2 «JInunas kapTouka pabOTHHKA», B KOTOPOH OTPaKaroTCs CIEAYIOINe
aHKEeTHBIC U Onorpadudeckne maHHble pabOTHHKA:

obomue cBenenusa (@.M.O. paboTHuKa, gaTta pOXKIACHHS, MECTO POXKICHHS, TPaKIAHCTBO,
obpazoBanue, mpodeccus, CTax pabOTHI, COCTOSTHUE B Opake, MacIoOpTHEIC TaHHEIC);

CBEJICHHUS O BOMHCKOM yUETe;
JaHHBIE O TIpUeMe Ha paboTy;

B I[aﬂbHeﬁIHeM B JINYHYIO KaPTOYKY BHOCATCS:

CBEJIEHUsI 0 MepeBoiax Ha APYTYIO paboTy;

CBeJIeHUs 00 aTTeCTalluu;

CBEJICHUSI O MOBBIIICHUH KBATA ()UK,

CBEJIEHUsI O MPOEeCCHOHANBLHON TIEPETOATOTOBKE;
CBEJICHHA O Harpaaax (MOOUIPEHUsX ), TOYETHBIX 3BaHUSX;
cBeeHusI 00 OTIMyCKax;

CBEJICHHSI O COLIMAIBHBIX TAPAHTHUSX;

CBEJICHHSI O MECTE )KUTEILCTBA M KOHTAKTHBIX TeNe(OHaX.

5.3.B otaene mepcoHana YUpeKACHUS CO3MAIOTCS M XPaHATCA CICAYIOUIME TPYMIbl JTOKYMEHTOB,
COZIepKallie JaHHbIe O PA0OTHHKAX B €AMHUYHOM WM CBOTHOM BHJIC:

5.3.1. JlokymeHTHI, coepKalue IMepCOHANbHbIE NaHHbIE PaOOTHUKOB (KOMITIEKCHI JOKYMEHTOB,

CONPOBOJKAAIOIINE TIporiecc o(GOpMIICHUS TPYJOBBIX OTHOLICHWH NpH TpHeMe Ha padory,
NEepeBOJie, YBOJBHEHHH; KOMIUIGKC MaTepHajoB IO aHKETHPOBAHHIO, TECTHPOBAHUIO;
NPOBEICHHUIO COOECE0OBaHUIl ¢ KaHIUIATOM Ha JOJDKHOCTB; ITOUTMHHUKH M KOITUH TPHKA30B
10 JIMYHOMY COCTaBY; JIMYHBIC J€Ja W TPYIOBble KHIKKH paOOTHHKOB; J€JIa, COJEprKallie
OCHOBaHMS K MpHUKa3y IO JIMYHOMY COCTaBy; Jella, COJep:Kallue MaTephajbl aTTecTaluu
pabOTHUKOB; CIYKEOHBIX paccieOBaHMiA; CIPaBOYHO-MH(OOPMAIIMOHHBIH OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHaJbl); MOMJIMHHUKA W KOIHMU OTYETHBIX, AHAIUTUYECKUX M
CHPAaBOYHBIX MAaTE€pPHAIOB, IE€PEIABAEMBbIX PYKOBOACTBY OpraHu3auuy, pPyKOBOAMTEISIM
CTPYKTYPHBIX TO/Ipa3/ieieHuil; KOMUU OTYETOB, HANPABIIEMBIX B TOCYJAapCTBEHHBIC OPTaHbBI
CTaTHCTHKH, HAJIOTOBBIE WHCIEKIIMH, BBIIECTOAIINE OpraHbl YNpaBIeHHS U ApYyrue
YApEeXIEHUS).,

5.3.2. JlokyMeHTalnus TI0 OpraHM3alMUd pPabdOThl CTPYKTYPHOr'O TOJpa3ieicHuss W (uimana

6.

(TonoXeHusT O CTPYKTYPHBIX MOJApa3AeNeHUs X, JODKHOCTHBIE HHCTPYKIHMH pPaOOTHHUKOB,
MpUKa3bl, pacCMoOpsHDKeHHsA, YKa3aHud pyKoBojcTBa OpraHuzalliu); JOKYMEHTBI 110
TUTAHUPOBAHUIO, YUYETY, aHAJIM3y U OTYETHOCTH B YaCTH padOTHI ¢ IepcoHanoM OpraHu3aium.

I[OCTYH K ICPCOHAJIBHBIM JTaHHBIM.

6.1. BayTpenHuii 10cTyI (IOCTYI BHYTPH Y UPEmKICHHS).
6.1.1. TIpaBo mocTymna K NMepCOHANBHBIM JIAHHBIM COTPYAHUKA NMEIOT:

AnMuHUCTpAIVs YIpExKIeHHs (IUPEKTOP U 3aMECTUTEIIHN ),

Crieruanuct oTzena Kaapos;

3aBeyIOIINE IMOAPA3/ISIICHUI 110 HATPABJICHHUIO ISATEIBHOCTH (JIOCTYII K IUYHBIM JaHHBIM TOJIBKO
COTPYJHUKOB CBOETO MOJIpa3JICIICHNUs);

MPU TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOJApa3feiicHHsl B JPYroe JOCTYI K IEePCOHATLHBIM
JTAHHBIM COTPYJIHUKA MOXKET HMETh PYKOBOJIUTENb HOBOT'O TIOJpa3 IeIICHNUS;

caM pabOTHUK, HOCUTEIh JAHHBIX.

JpyTHE COTPYIHUKH OpPTaHU3alluK MIPY BBITOJTHEHUH UMH CBOMX CITYKEOHBIX 0053aHHOCTEH.

6.1.2. HepequL JIML, UMCHOINHUX OOCTYIlI K NEPCOHAJIbHBIM JdHHBIM pa6OTHI/IKOB, OMPEACIACTCA

MPHUKa30M AMPEKTOpa YUpExACHUS.



7.1.

7.2.

7.3.
7.3.1. Jlna obecriedeHrss BHYTPEHHEH 3alllUTHI MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB HEOOXOAMMO

6.2. BuemHuii gocTyi.
6.2.1. K gucimy MacCoOBBIX MOTPEOHTENEH EPCOHANBHBIX JAHHBIX BHE OPTaHU3AIMHA MOYKHO OTHECTH

TOCYAAapCTBCHHBIC U HCTOCYAApPCTBCHHBIC (byHKI_II/IOHaJ'H)HI)IG CTPYKTYDBbI:

— HaJOT'OBBIC MHCIICKIIUH,

— IPaBOOXPAHUTCJIIBHLIC OPraHbl;

— OpraHbl CTaTUCTHUKU,

— BOCHKOMATHEI;

— OpraHbl COHUAJIBHOT'O CTPAXOBAHUA,
— IICHCHOHHBIC (bOH)II)I;

noapasacjICHUd MYHUIIUIIAJIbHBIX OPraHOB YIIPABJICHUSA,

6.2.2. Han30pHO-KOHTpONBHBIE OpPraHbl MMEIOT JOCTYN K HMH(pOpPMaluu TONBKO B cdepe cBoei

KOMIICTCHIIH.

6.2.3. OpFaHI/ISaHI/II/I, B KOTOPLBIC COTPYAHUK MOKET OCYIICCTBIIATH IIEPECUNUCICHNUA NICHEKHBIX CPCICTB

(cTpaxoBble KOMIIAHMH, HETOCYAapCTBEHHbIC TEHCUOHHBIE (OHABL, OJIaroTBOPHUTENbHBIC
OpraHu3alMy, KPEAUTHBIC YUPEXKAEHHUs), MOTYT HOIY4UTh JOCTYI K IEPCOHAIBHBIM IaHHBIM
pabOTHHUKA TOJIBKO B CIIyyae €ro MMCbMEHHOI'O pa3peLIeHusl.

6.2.4. CsemeHus o paboTaromeM COTPYIOHHKE WM YXKE€ YBOJIEHHOM MOTYT OBITH IPEIICTaBICHBI

Opyroi opraHuzauveil TOJIBKO C IHCBMEHHOIO 3ampoca Ha OJIaHKe OpraHu3alyd, ¢
NPUIOKEHUEM KOTIMH HOTapHAaIbHO 3aBEPEHHOTO 3asBICHUS PaOOTHHUKA.

6.2.5. llepconanpHBIC JaHHBIE COTPYAHUKA MOTYT OBITh MPEACTABICHBI POJACTBEHHUKAM WIIH WICHAM

€ro CEeMbH TOJIBKO C MMCBMEHHOT'O Pa3pelIeHnsl CAMOT0 COTPYAHMKA.

6.2.6. B ciydae pa3Boma ObIBIIas cympyra (Cympyr) MMEIOT MpaBO OOpAaTUTHCSA B YUpEXKIEHHE C

MMMCHMEHHBIM 3aIPOCOM O pa3Mepe 3apa0d0THOU ATkl cOTpynHuKa 6e3 ero cornacus (YK PO).

7. 3amura nepcoHAIbHBIX TaHHBIX

3ammra nepcoHaIbHbIX JaHHBIX MIPECTABISIET COOO0M KECTKO perJaMeHTUPOBAHHbIN U TUHAMUYECKU
TEXHOJIOTMUECKMM IIPOLECC, MNPEeAyNpEeXIarIIUi HapylleHHe JOCTYIHOCTH, LEJIIOCTHOCTH,
JOCTOBEPHOCTH M KOH()MACHIMAIBHOCTH MEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM CUETE,
o0ecreyrBaoLINiA JOCTATOYHO HAJEKHYI0 0€301MacHOCTh MHPOPMALIMH B IIPOLIECCE YIPAaBICHYECKON
Y IIPOU3BOJICTBEHHOM AESITEIILHOCTH KOMIIAaHUH.

3amuTa MepcoHaNbHBIX JaHHBIX PaOOTHHKA OT HENPaBOMEPHOTO WX HCIOJIB30BAaHUS WU YTPaThbl
JIOJDKHA ObITh oOecredeHa YUpPEKICHHEMM 3a CYET €ro CpeACTB B MOPSIKE, YCTaHOBICHHOM
(benepaabHBIM 3aKOHOM.

BayTtpennss 3amura.

cOOJFOIaTh PSIIT Mep:

— OI'paHUYCHUC U pETIaMCHTAllMsd COCTaBa pa6OTHI/IKOB, q)YHK]_[I/IOHaJ]LHLIe 00s13aHHOCTH KOTOPBIX

TpeOyIOT 10CTyNa K MEePCOHAIBHBIM JaHHBIM COTPYAHUKOB.

— cTporoe n3duparteabHOe M 0OOCHOBAHHOE paclpeieeHHe JTOKYMEHTOB U MH()OpMALUH MEXIy

paboTHHKAMU;

— paoruoOHAJIbHOC pa3MCIICHUC pa6oqnx MCECT pa6OTHI/IKOB, Ipu KOTOPOM HCKIHOYAIOCH OBl

6CCKOHTp0J'II)HOC HCIIOJIb30BAHUC samnmaeMoﬁ I/IH(l)OpMaLII/II/I;

— 3HaHHe PAaOOTHHUKOM TpeOOBaHWH HOPMATHBHO — METOJMYECKMX JOKYMEHTOB IO 3allUTe

nH(GOpPMAITUU U COXPAHEHUH TalHBI,

— HaIMyue HEOOXOMUMBIX VCIOBHA B TOMENICHUH i1 paboTel ¢ KOH(PHICHINATHLHBIME

JOKYMCHTaMH U Gazamu JaHHBIX

— OHINpEACIICHUC U pCriIaMCHTAalusd COCTaBa pa6OTHI/IKOB, HUMCIOIIUX IIpaBO JOCTYIIa (onzxa) B

NMOMCHIICHUEC, B KOTOPOM HAXOAUTCS BBIYUCIIUTCIIbHAA TCXHUKA,

— opraHu3aunys NopsaKa YHUYTOKEHUs] HH(POpMaLuH;
— CBOEBPEMEHHOE BBHISBICHHWE HApyIIEHUs TPeOOBAaHUHI pa3pelIuTeNbHON CHUCTEMBI JIOCTyMa

pabOTHUKAMU TIOIPa3 ICIICHISI;

— BOCIIMTATCJIbHas U pa3bACHUTCIIbHAsA pa60Ta C COTPYAHUKAMH  HOAPA3ACIICHUA  I10

PEAYIPEKICHAIO YTPATHI IICHHBIX CBEACHUI ITPH paboTe ¢ KOHGUICHITMATBHBIMI JOKYMECHTAMH;



— He JIONMYCKaeTCs BbIIava JIMYHBIX JIe]l COTPYIHUKOB Ha pa0doune MecTa pyKoBomutesieh. JInunblie
Jielia MOTYT BBIZIaBaThCs Ha paboure MecTa TOJIbKO TeHepaIbHOMY TIMPEKTOPY, PAOOTHHKAM OT/IEIa
MEepCoHaNa W B HCKIIOYUTEIBHBIX CIIydYasX, MO MUCHbMEHHOMY pa3pelIeHUI0 TEHEepabHOTO
JTUPEKTOpPa, - PYKOBOJIUTEIIO CTPYKTYPHOTO TOJpa3leieHus. (HampuMep, NpU TOJTrOTOBKE
MaTepUasoB JJIs aTTeCTalli PaOOTHHKA).

7.3.2. 3ammra nepcoHabHBIX JaHHBIX COTPYIHUKOB HA 3IEKTPOHHBIX HOCHTEIISIX.
Bce nankw, copepikaiue nepcoHaibHbIC JaHHBIE COTPYIHHUKA, JTOJKHBI IMETh OTPaHIYCHHBIH
JOCTyT (TOJBKO JUIsl CIISIUAITUCTA 10 KaJipaM U JUPEKTOPa).
7.4. BHemHss 3amuTa.
7.4.1. Jlns oOecrieyeHHWs BHEIIHEH 3alWTHI TMEPCOHAIBHBIX JAaHHBIX COTPYIHHKOB HEOOXOIMMO
cOOJIFOaTh PSIIT MeEp:

—  TOPSAJOK MPUEMa, yueTa U KOHTPOJIS ICATEIBHOCTH MTOCETUTEIICH;

—  MPOITyCKHOW PEXKUM OpraHU3allVH;

—  YYeT ¥ MOPSJOK BBIJauU MPOIYCKOB;

—  TOPSJOK OXpaHbl TEPPUTOPUH, 3TaHUMN, IIOMEIICHUH, TPAHCIIOPTHBIX CPEJICTB;

7.5. Bce nunia, cBs3aHHBIC ¢ MOJydeHUEM, 00paOOTKON ¥ 3allUTOM MEePCOHABHBIX JaHHBIX, 00S3aHbI HE
pasriamarb NepcoHabHbIC TAaHHBIC PAOOTHHUKOB.

7.6. Kpome Mep 3aliuThl NEpCOHATIBHBIX JTaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM, pa0OTOIATEIH,
pa6OTHI/IKI/I " UX NPCACTABUTCIIN MOT'YT BLIpa6aTBIBaTL COBMECTHBIC MEPHBI 3allIUTHI IEPCOHAIBHBIX
JTAHHBIX PaOOTHHUKOB.

8. IIpaBa u 00s3aHHOCTH paOOTHHKA.

8.1.PaboTHUKNM MOKHBI OBITh O3HAKOMJIGHBI IO PACIUCKy C JOKYMEHTaMH OpTaHH3aIlWY,
yCTaHABIUBAIOIIUMHU MOPSAOK 00pabOTKH MEPCOHATBHBIX JAHHBIX PA0OOTHHKOB, a TAKXKE 00 MX IpaBax
1 00SI3aHHOCTSIX B 3TOW 00JIACTH.
8.2. B mensix 3aImThl MepCOHANBHBIX JaHHBIX, XPAHAIINXCS Y paboTomarens, padOTHUK UMEET MPaBo:
— TpeOoBaTh UCKIIIOYCHUS UM UCTIPABIICHHS HEBEPHBIX MIJIM HETIOJIHBIX JaHHbBIX;
— TIOJNydYaTh CBOOOIHBIH OECIUIATHBIN JOCTYN K CBOUM NEPCOHAIBHBIM JIaHHBIM, BKJIIOYAsl PaBO Ha
MOJIyYEHHUE KOTIMH JIF00OM 3aInCH, COACPIKAIICH ePCOHANIbHBIC JaHHBIC,
— TepCOHANIbHBIE JaHHBIE OICHOYHOI'O XapakTepa JOIMOJHHUTH 3asBICHUEM, COJICPIKAIIUM €ro
COOCTBEHHYIO TOUYKY 3pEHHUS;
—  OIIpenensiTh CBOMX MPEACTaBUTEICH AJIS 3alUThl CBOMX IIEPCOHATBHBIX TaHHBIX;
— Ha COXpPaHEHHUE U 3alUTy CBOEH JIMYHOH >KMU3HU U CEMEUHON TalHBI.

8.3. PaboTHUK o00s3aH TiepeiaBaTh YUPEKAECHHIO KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX
MEPCOHANIBHBIX JaHHBIX, COCTaB KOTOphIX YycTaHoBieH TpymoBeiM Konmekcom P®, a Takxe
CBOEBPEMEHHO COO0IATh 00 M3MEHEHHSIX CBOMX IIEPCOHATIBHBIX IaHHBIX.

8.4.Pa0OTHUKH CTaBAT YUpeAeHUE B U3BECTHOCTh 00 M3MEHEHUM (aMUINU, UMEHH, OTYECTBA, JaThl
POXKIECHHSA, YTO IIOJy4aeT OTPaXCHHE B TPYNOBOW KHIKKE HAa OCHOBAaHUM IPENCTaBICHHBIX
nokymeHToB. [lpum HeEoOXOAMMOCTH M3MEHSIOTCS JaHHble 00 oOpa3zoBaHuu, mnpodeccud,
CIIELMAJIbHOCTH, IIPUCBOCHUH HOBOTO Pas3psia U Ip.

9. OTBETCTBEHHOCTh 32 pa3rialieHHe KOH(HUICHIMATbHOH WH(QOPMAIUH, CBSI3aHHON C
MIEPCOHAIBHBIMU JJAHHBIMH.

9.1. PykoBoauTe b, pa3pelIaloIni JOCTYIl COTPYAHHKA K KOH(QHIACHIHAIBHOMY JOKYMEHTY, HECET
MEPCOHAJIbHYI0 OTBETCTBEHHOCTD 32 JAHHOE pa3pelicHue.

9.2. Kax/1plil COTpYIHUK OPTraHU3alliH, OJTYYaIOIIUH IS paboThl KOHGUACHIIUATBHBIN JOKYMEHT, HECET
€MHOJIMYHYIO OTBETCTBEHHOCTD 33 COXPAaHHOCTh HOCUTEIISA U KOH(DHUICHIIMATLHOCTh HHPOPMALIUH.

9.3.JIuia, BMHOBHBICE B HApPYyLIICHUM HOPM, PETYJIHUPYIONUMX MOJydYeHHe, OOpabOTKy M 3alluTy
MEPCOHAJILHBIX JaHHBIX PA0OTHUKA, HECYT MUCHMILIMHAPHYIO, aJIMUHHUCTPATHUBHYIO, I'DayKIaHCKO-
MPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hefepaTbHBIMHU 3aKOHAMU.
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